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AEES/ACCTS/REVENUE ACCT-2024-25/2025/ Date: 07.04.2025

Rugisub:-  TorE-daer/ /sl &1 fEir & sadta av 202425 F e dEmt
& aEdfda Raor s & ¥ | Submission of Audited Statement
of Accounts for the year 2024-25 under Revenue - Salary / General /
Creation of Asset

|
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In order to follow the time schedule set by the Governing Council of AEES to put up final accounts in
Annual General meeting, all Heads of AEC schools/JC are hereby informed to take necessary steps to submit the
statement of accounts along with auditors report, auditing of final accounts and action taken thereon and
Utilization certificate for grant received from respective Unit of the Department of Atomic Energy on or before 31+
May, 2025.

Tufy, 712 avEer B Tv g, 77 Ty T S ree-aaTra At & Rt Ty ad, a1 8, 4w
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Though, the clear instructions were given it is observed that Revenue-Salary / General/Creation of Asset
Cash books, ledger, Cheque issue register, bank reconciliation, bank statement were not maintained & updated
properly with due signature of Principal/Vice-Principal Incharge. The recurrence will be viewed seriously for
performance.

T Wit g feafaf@a sias i sl ofte-

Following action shall be taken to achieve the target:-

1. duierel f Pl - gRRTa &t & e, el @y 9B & sedes @ e & F
e d@raders w Y ¥ IR ey af & wara & 8% Ag Wiar Qg1 HT e W
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Appointment of auditors:- It shall be confirmed that the action for appointment of auditor with the approval
from Chairman, LMC of your centre has been completed and audit of books of accounts is commenced immediately
after closure of financial year. It may also be ensured that if the auditor for the year 2023-24 who has already
completed 3 years tenure, will not be allowed to continue for the fourth consecutive year i.e. for 2024-25 as per
the instructions of Indian Audit & Accounts Department, Scientific Department.




2. aiff | - @i afat F Wi dees 1 weas vt 1 A ud 31 A, 2025 # @l @t &
HAYA FT O A0 3T @ar 96 AR & SiF G aifte JEr 9N S & F1 JEH F & | av
2024-25 & Tov affe a@r faver IR #3F U 70 gux & S@adest & 5@ &1 owr [ 39K
Fa g9 T & AU gEue #5131

Final Accounts :- The posting of all transactions in the books of accounts shall be updated and the accounts are
closed on 31t March, 2025 and preparation of final accounts commenced immediately after closure of books of
accounts. Annual statement of accounts for the year 2024-25 shall be prepared and submitted to the auditors in
given format while finalizing the statement of accounts, provisions may be made for:

F) feeiih 16.01.2025 & o H. OFRE/NE/HARE TEUR/2024-25/1069 F Ieaf@a fenfadi &
HFAR HTGH ¥ fErT Ao @ Hodimd weT B F S aig Red a¥ 202425 F v
HIRE FEd 2 GEUl JEgaR R fhar e |

Provision for Accumulated Jeave encashment for the financial year 2024-25 will be communicated immediately
after receipt of valuation report from actuary as stated in earlier letter No. AEES/ACCTS/AV/2024-25/1069 dated
16.01.2025 as per the information submitted accordingly by respective schools.

|) IqaTaw-1 # Bu v fuile 2 & a¥ 2024-25 & fow wurdh ofwefr w aEaEw
Yy 9.3 fRegredt & yuemamt v 9ERLE., FE SR & BT FTHE THE F9A91 a8 giARad
F B Ty aREaRY df 4 HaeeE S WA Jied A1 e g | P e 1
SITRHR 22 G (Hevaa-1V) & HgaR @i & deadfiia faors ay ge= & |
Depreciation on fixed assets, for the year 2024-25 as per the prescribed rates given in Enclosure -1
However, compliance for necessary entry in Fixed Assets Register may be ensured with due attestation by
respective Heads of AEC Schools and Section Head of Purchase Section in Central Office, AEES. Duly signed GFR 22
in prescribed format (Annexure-IV)) only be submitted alongwith audited statements.
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Auditor's Report :- The audited statement of accounts along with auditor’s report, Action Taken Report and

utilization certificate in GFR-12-A for grant received shall be sent to the Assistant Accounts Officer (Bills), AEES by
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Prescribed Format :- The statement of accounts shall be prepared strictly as per the prescribed format provided.

Please note that the amount in Previous Year 2023-24 is blocked and no modification or any correction is allowed

therein.

5. (ETEa-daa e EaEl w1 forr g & v S JfRda &1 FReEES - 99 H. AEES/ACCT/
TALLY PROG./2018/315 fewifha 17.4.2018 gart gfa o s @& svg Rf@a @mr & a-am
01/04/2018 ¥ i WiredwR WA o IR &= & sufav, af 2024-25 & fov waftq &af & wifafs
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: A nt - It was intimated
vide letter ref no. AEES/ACCT/TALL.Y PROG/2018/315 dated 17 04. 2018 that manual accounts as well as Tally
software accounts shall be prepared from 01.04,2018. Hence, it is mandatory to send tally soft copy file for
Revenue Salary/General/Creation of Asset Account for the year 2024-25 duly verified by statutory auditors of
respective centres.
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:- Before finalization of accounts, all Principals of concerned
schools are hereby informed to ensure that all fees collected under Revenue General have been accounted and
deposited in bank immediately in terms of provisions of GFR/R&P Rules. In terms of provision under Rule 6 of
Receipt & Payment Rues “All money received on account of fees, etc. shall, without undue delay, be deposited in
the respective accounts maintained by each schools with its "accredited bank” and as per the accounting
principles the fees collected during the current financial year (2024-25) which pertains to the next Academic Year
i.e. 2025-26 shall be accounted and reflected in the balance sheet of 2024-25 under “Current Liabilities &
Provision-as Advance Fees collected for 2025-26", as per the instruction of internal auditor.

7. 9 9T X wetdh (Sdfivw) AW FIAT T W F FI wAorT vd [Ar 3uR oy e d
¥ BH 16T WItT & a9 52 @81 A Jaas gafteal &= 3R 3w g aar sftat & ge w7
CEARE: ] FAT-HAG W A AT 9 F HeS F | weh ant Rt &g dew & waRa ont 16w
#r wfaat @t & Fu e RE, gag 7 3R fr s R |

TDS Accounting - Please refer to the communications sent from time to time by AEES regarding TDS certificate
and Form 16A to be obtained from your bankers on quarterly basis and necessary entries to be recorded in cash
book and other subsidiary books of accounts. Copies of Form 16A collected from banker for all the four quarters
shall be forwarded along with the final accounts to AEES, Mumbai.

a¥ 2024-25 & AU d@nd FF Of 7@ F {U JETE e P § sEads e o aed
AT gers @ PRy Rar Sw fF sed sueE $ AT g 3R # LIEYES 9¢ o aur SEAEs
fw o gux e Mo ad(2023-24) @ TRY gy 71 ¥ & 38R adA a¥ (2024-25) 8 |

Necessary instructions for finalization of accounts for the year 2024-25 may be downloaded from mail.
The concerned dealing assistant may be instructed to go through the instructions thoroughly for its compliance
and fill up current year (2024-25) as per the downloaded formats having Previous years (2023-24) amounts.
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Three sets of the audited statement of accounts for the year 2024-25 along with the following documents
duly completed in all respects may be submitted to Asst. Accounts Officer (Bills), Central Office, AEES on or before
31st May, 2025 :-

/ Balance sheet.
H1T U4 &g @raT/ Income & Expenditure Account.
WIfST UF ST WIAT / Receipt & Payment Account.
AW HATH F d@radernl @ RO (@@t W T v Aswer g #@fed) / Auditors
Report (it should include a “True and Fair view" expression in the accounts) as per accounting standards.
5. 9T Heer & 39ANT SATOT FUiRa quF SUGHR - 123 / Utilization certificate for grant received
in prescribed format GFR-12A.
6. wamiwrw A RS w & 7% FEs e (Reafoat | fggem s @ ool (7g an) |
Action taken report on auditors report (Comments of the head of the school on the observation (item wise).
7. R a¥ 2024-25 & v AT TeEE-AdwAEEErEaRdl #1 AT ase & 9fd / Copy of
approved Revenue Salary/General/Creation of Asset Budget for the financial year 2024-25
8. fuiRa wrfe s shuwam 22 & gofere 72, vl afEafr iR Rege soeatt & <A s&qd
FY (e Rrator orea-dae /ey [ waferl w1 Peter dar & et 3 & w @A) / Details of
Capital items, Fixed assets and school equipments shall be submitted in prescribed format i.e. GFR 22 (tallies
with Schedule 3 of Annual Statement of Revenue Salary/General /Creation of Asset Account)

B N




9. aY 2024-25 ¥ fv Yok goe faator | Fee Reconciliation Statement for the year 2024-25.

10. frfrr ad 2024-25 & 0wl Gt Refeat @ oEF 16T AR W S FAIGT / Form 16A for
the financial year 2024-25 (all 4 quarters) and Accrued Interest certificate for 2024-25. ‘

1133@13!11«:#?202425*&’?113#@3 | &g & yRw vfaffedr w A @z
(HeTae WIHTAT ngrﬁmm & wHGET FT T6 ﬂﬁﬁ?ﬁ '
FAT AR fF 2024-25 a:?%?*mmmwmm wfasnfaar #r wear &
o av & e fafee FdwA & e @ 3 AR =g a9 @ W s A fEmr S |
Schedule 13 Note on Account - Brief Note on Major activities of respective school/centre during 2024-25 |
(as per proforma enclosed) - Heads of AECS/]C should ensure that with Annual Audited statements of
accounts for 2024-25, a note on Account having all incomes & expenses for specific event during financial
year with number of participants be given.

1o, FUAIAROT ATAT AT, AT HaT, Ager WA, sae BT 3w, sEeger dfe sanfe F sror awar
AT Fr e arar fEga RyaoT / Detailed statement showing the outstanding advances on account of
Transfer TA, TA, Conveyance, HBA, Computer Advance etc.

Faaiers fr RO grca @ & T, FuiRa oefe § St & Jaad@a fEgor v w@fre o
A FHEA & $AT WEN dme@aees.gov.in, AN budacs@aees.govin R A AT | |

After receapt of auditors report, a soft copy of the audited statement of accounts in the prescribed format

may be submitted for its consolidation to email Ids- dmc@aees.gov.in and budacs-aees@gov.in.
TE GTAII] S RETOT Fer F werw bl & snpEiee vd Renfadnaar sy fear o e

This issues with the approval & directives of competent authority in AEES,

L. é A’-d
FF/Encl: - TTEFHITAT/As above éf/ﬁ"’"o’ﬂm
TH. &. Ay / SK. Lahiri ‘
g / Secretary

FTATITA/AHad% WA / The Principal/Coordinating Principal
aEAY] ol Ferrd Rearey | Hfass Aefdedred AECS/IC

gfafafy :
1.3ETRT- FUATT 994« |TATA /Chairman, LMC,
9.3.%.f./AECS (aig\:w f*mﬁﬂw#a&zou 25 8 R fFU AU oErH &
31 ®E 2025 % TN FHET WA £ EEARI B |
with a request to sign statement of accounts finalized for the year
2024-25 of your centre for its submission before 31* May, 2025).

2.Member, Academic Unit, AEES W.S.ﬁf.‘\g'gl@. Xerforr e & Canr - T Fewt F W F

Through Head, Academic Unit- For consolidation of accounts of all centres.

3. WETIE WeTHAE HiOH- TSEg-aTAE et # ST ST 31.03.2025 1 IR

Asst admn. Officer (PC) ol &1 #ed ¥ A g 3 & Heu H FAd FEey, ‘
o RE @ Ao vd TeEd-aEegEatadl F fFeer @
HR F g w9 () @ Sfvwam 22 9FT Y |
To submit GFR 22 to AAO (Bills) for finalization of Revenue |
General/Creation of Asset for Central Office, AEES with respect to
Schedule - 3 of Revenue General/Creation of Asset account having the
value of fixed assets as of 31.03.2025. ‘

4, AR HT FHEATHI- Office of Chairman, AEES
5. FINTEYET &T HIATAT — Office of Treasurer, AEES 5 E,
o"—)' 0‘1 el

oqH, & ofedl / SK Lahiri
affg / Secretary




#ATFWHF - ¥ / Enclosure A

fa=wr / Particulars

7% / Targets

FT7aTs 39/ Action to be taken

Faryrast € Frgfe Appointment of
Auditor

ey o w0 F
AT FTAI U F 6
LE)

Prior to closure of
financial year i.e. by
the end of February

TAF A W & ae e td Apeanie |
AfAFEE SEaieE & sufREear & g a:‘rﬁm
AT Fer  Fwr g, :mf:'
A ETAT/AaTaT Fr fAATT SEr F ey

F v ygw, wEE vEaua @Ry & sepEea | @
WU, WA Fo & fegem v awd
Bl wF ¥ Ifts Rggey § g aueegs gueEd
ZART FTE IR Y FAT I/ |
After every three years quotes preferably from CAG
empanelled auditors to be called and after approval
of Chairman LMC work order to be issued for
conducting audit work of PUVVN, Revenue
Salary/General/Creation of Asset account by
Principal AEC School and in respect of more than
one school coordinating Principal at outstation. ‘

afraefrat s arfis =t gy
Annual Stock Verification of Assets

faefrr af g & 0F
sate g o 25 v =/

Before closure of
financial year i.e. by
25th March every year.

T Rt e & e st aReafr
¥ 7ea & i st et Rufer s Redra
¥ FANE ¥ 9@ P e AR e A
FAUANTT Fie gon ager @ @ RAeha @ s
¥ oF waftm witemat & wege & AR wEa
ReTei/FmT WS, FAT FEed, AT Fe o
TEYT Z@ART AWIHNRToT ot e/

As per GFR, Prescribed proformas with value of |
assets procured ,ts status verification to be ‘:
completed before closure of financial year and a
valuation/ condemnation/write off required shall Ie
submitted to concerned authorities prior to <:I‘osuI
of Financial Year & completion of audit by

respective AEC schools, Purchase Cell, CO, AEES.

F
|
|

JEATFA TTET T TE A
Submission of Actuarial Valuation
data by each school & Central
Office, AEES

wie A 10 wier 7w/
By 10" April every year

FaRat MR 3 zamT & geRal R R
T & 2N Tl ANEEOT A & favor iRy |
R H FHEA g dAE G HAl

The details of employees and leave availed by
them, and leave encashment paid during the F?Y.
shall be provided to Actuaries in prescribed format |

for consolidation on its due date. ]

Fraifer geares w797 A7 -
AT F@T § qHTAeE & B arrwr
1 7fo AT AT ST AT AT

TETT F7ATI/

Obtaining of actuarial valuation and
providing the amount of provision to
for

all  coordinating principals

mcorporation in Non-plan account.

sfa af 10 g€ v ar T4 e
T4/ On or before 10™
May
every year

| After obtaining Valuation report, amount of provisiém
|

T RO I @ & A W fr O w
m-m#mmm#mwm’ﬁ
tq xR, Heg ganr wate Rt @1 e

FL=AT

to be forwarded to respective schools for necessary
incorporation in final accounts under Revanue
Salary by AEES, Mumbai. T |
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fa==or / Particulars

w&q [ Targets

F17aTs 27 / Action to be taken

dv iy zemafe Smrcffa
gt 1 ga=Tw

AT FT T wratem, e
T foreroy weaT # wefay

Conduct of Audit by Chartered
Accountant and submission of duly
signed audited statements by
Coordinating principal to central

office, AEES

afa 2 31 ¢ #r av =
T4/ On or before 31%
May every year

A9 & Fg WA w@rafeat v ofwefr weme
Raré 1 qrrer @R & e SwdEEr @ s
F AT A #r Rod wRe Rt sEmE
sraifdE fFaror 3R 37w fir 7 FEE THET 3'§
v e gt FET FEed # g e/
After closing all books of accounts & receipt of
Assets verification reports, to be submitted to
auditor for auditing and duly signed audit
statements with auditor's report and action taken
thereon shall be submitted to central office for
consolidation by each School

Afw Fardt w1 FEE @7 T §
qRGT ¥ FmTTIAwt Fr weiay
Consolidation and submission of
final accounts to auditor at central
office, AEES for certification.

ot & 30 3 7 4T WA
T4/ On or before 30"
June every year

THHA W o@E & wAfeg Reor wmow & [
T FraTerd, WAV Fon R wer A Saine
F W F A wrEw @ Ko a5
/

On consolidation, the consolidated statement of
accounts shall be submitted to auditor at AEES
central Office for certification and obtaining draft
audit report.

wrrare §r FarE )/
Action Taken Report

FTAT & T T F
AT / Along with audited
statement of Account

. " =
Shall be submitted in enclosed format.

-06-




¢ IfefaTs, 1961 & ada RflT frg & sar B o 2024-25 &g wnRa #r & areh Hewew &t

Rates of Depreciation to be charged for the financial year 2024-25 as per written down value method under Income Tax Act

|
|
Fefersarw-41/ Enclosure l;

_1961
‘ _ 31.03.2017 % 01.04.2017 & ’
. WA Heugre #r & Feaw & a7
| Sr.No. w2 & W/ Name o items Rate of depreciation | Rate of depreciation !
i Upto 31.3.2017 | from 1.4.2017 ‘ |
;= SHRE / BUILDING ﬂ
’ fafer fATT / Civil constructions |
AT (1) AT TFFR/ TFF AR, / Play (Hockey) |
‘ ground AECS/AE]C 10% 10% ' I
| FAEqfa 38T &1 R&FE / Devp. of Botanical Garden 10% 10%
fag@rea #ET & FUR / Modification of School Office 10% 10%
| =
aree dfer ®1e 9.3.%5.R/ 95.%.7.R. / Basket Ball Court
! ABCS/ARIC 10% 10%
| 2| e, RRREER(S[SA) / FURNITURE, FIXTURES
FETHT F HAraT / Class Room Furniture [ 10% 10%
Fraiera # weArer / Office Furniture 10% : 10%
WIS $eArET / Laboratory Furniture 10% 10%
3 AMAdr v 39FFT / MACHINERY & EQUIPMENTS
FAT T FEAHAT U7/ Art & Craft Equipments 15% 15%
TIY-HET IUEHT/ Audio Visual Equipments 15% 15% L
TAT ST (AT Fol, qftmraﬁmmﬂw 15% ' 15%
General Equipments (water cooler, purifier, fire extinguisher)
FAHT ITEHT- AATRed, Brerndr 7, e i
gca1fe / Office Equipment - Air Conditioner, Photocopier, Fax 15% 15%
machine ,etc
SAETTAT 39ET / Laboratory Equipment 15% 15%
soagifes vd {9 39/ Electronic and | T Equipments 15% | 15%
HIT AET-AT / Musical Instruments 15% 15%
YEE ITEHY/ Sports Equipments 15% ’ 15%
4 aTE= / VEHICLE ;
FH/F TSR / Bus / Car / Bicycles ! 15% 8%
5 Af@¥¢® HEUT / ELECTRIC INSTALLATIONS j - |
eI Fao foie / Telephone Cable Link , 10% 10%
safzE REfEeT/ Electric fittings ' 10% ' 10%
6 FFgeT Ud f¥eT / COMPUTERS & PRINTERS 60% 40% * ‘
| 7 gEFHIEE JFT / Library Books 100% 40%* |
o feogofi/Note:
faw AaEAFE Taw & a¥) & RAE 7.11.2018 ¥ #. 103/2016/F.N0.370142/29/2016-

TPL & HFAR 1.4.2017 & wora & 60% & 100% # FFIw a¥ 40% zawT wfaeaa 6 a§ & | As
per Ministry of Finance (Central Board of Direct Taxes) Notification No0.103/2016/F.No.370142/29/2016-TPL
dated 7.11.2016 the rates of depreciation 69 %& 100 % have been substituted by 40" % with effect from

1.4.2017




He[@7er -4 / Enclosure - €

¥ & / GENERAL INSTRUCTIONS

WWWT@?*WET gRa fFar Srar & % @arad AR & & @ el
EICEECD FY
= ﬂiﬂ%ﬁﬂggﬁﬁﬂa g aﬁsﬁamﬁmaﬁrﬂﬁ%mmmﬁaﬁ

Heads of AEC schools are hereby informed to take necessary action in completing the books of accounts,
and ensure that all books of accounts are properly maintained and postings of transactions are
completed in all respects.

wA) wEHETal gEnr Fefafla wwa-anvlt 1 e R s
The following time schedule will be followed by all:

1) w3 S@Erafpar # gfafeeat ggan g+ atv ik Rl af 1 wafes wvi@ 31 79, 2025
¥ arf¥e d@r JUR FAT ARH F 2T )
Posting in all books of accounts shall be updated and the work involving preparation of final
accounts be commenced immediately on completion of the financial year i.e. 31.03.2025.

2) d@r F affs Raor Fad 9.F M A 2@ e Y IR & 3ER & R R s R
T AUiRE uee # F1% oRedaanys & fFar s
Annual statement of accounts shall be prepared strictly as per the format provided by AEES.
No alteration or addition shall be made in the prescribed format provided.

3) wshr =g e e i & g ufase v one IR g A By gEflT T & qEa &
A wT| A & U H FE Far @ o JE Srer sy |
All expenditure incurred shall be posted against the approved budget head and incorporated |
in the relevant head given in the format. No new head of account shall be made in the format
of final account.

4) d@mieTE Fr RO & @y @t & awed@a f@aRer aur 9o e $ 39ERT gHoT -

ow W - 123, wEedeE & RO, 33 W 1 7 Frag e, s oREef Ao,
FHET HAF IfE wEEE o@r AREAT (@e), 9. # e 31 78,2025 % 89 Re 5=
EHI%!'I| |

Audited statement of accounts along with auditor’s report and utilization certificate in GFR- |
12A for grant received, Auditor's Report, Action Taken Report, Certificate of fixed assets,
outstanding advances shall be submitted to Asst. Accounts Officer (Bills), AEES by 31% May,
2025.

@/B) sfrsy # dmoden A Bt sl I qF awt A ud od Reafedt § gt @ T § @
i dan AR W Faa Petafd P & e 1 - 3@ segEees- Vil
While preparing the Annual accounts, the following guidelines may be followed in order to
avoid any audit objection at a later date and repetition of discrepancies observed in
previous year - refer Annexure VIL

1. 9@ [aEor 9.3.0.H. ZaRT A9 370 o@r & AuiRa wwat F & AR #:1

Statements of accounts shall be prepared in the prescribed formats of accounts as adopted in
AEES.

2. ma%mwwmmmmmwmﬁwﬁmm
EU F ITETOT A
Il AEC schools should follow ‘accrued’ method of accounting by taking into consideration all
the provisions and outstanding income and liabilities.



3. m%ﬁWWW%mm@rwmm
wﬁ% @ S TlRT | dwradeE & ROe # fegew Foomnt ®
T U T e #r e @R |
All AEC schools shall submit auditor’s reports along with the audited statements and action
tz}kﬁn thﬁre?n; the auditors report should include “True & Fair view” expression in the accounts
of the school.

4, e a¥ & SR #r 15 g 399 e 31.03.2025 & & Ruea $r s
Tifgw| Rogofy wfas mmmwmmﬁ Fr DIgA Fs Y
I A W AT A& A e
All temporary advances sanctioned during the financial year should have been settled before
31.03.2025. No temporary advance shall be carried forward except under unavoidable
circumstances by specifying reason thereof in remarks column.

5 FAAREAT & HEART H@H F 37 F e ?réaaﬂaﬁg;mrm
IREge Heal, TUTAEROT AT Hedl Scae, i fA9erT 31.03.2025 e
ghrar F¥EAE Y vwd, msmﬁa’faﬂmiﬁa@frﬁrmg F Y FAAREAT

H ST

giAfRaa far s mﬁﬂﬂmwﬁﬁwﬁamm@m
fﬁﬁ@mﬁmmﬁaﬁmﬁmtmfﬁmm

All advances paid to the employees towards Temporary Advances LTC TA; Transfer TA etc.
should have been settled before 31.03.2025. Outstanding advances, like HBA, Vehicle etc.
which are to be shown in the balance sheet should be accompanied with a detailed list of the
employees against whom the advances are outstanding with valid reasons. It should be ensured
that the balance amount shown in the list of employees against whom the advances are
outstanding tallies with the DDR Register maintained by the school.

6. feame g Jeed AARY / wufadr &1 s %aﬁaaﬁta&amm@r

mm*mmm (TATA &ﬁ_&-n«f) nmﬁtrﬂ'ma’i;aﬁqﬁmr
gaAreT| gRafa 9fSenr 9 EGGEERE:] AT HiFEr iR
Wﬂlﬁ)ﬁlﬁﬂ?m#qﬁﬂqﬁrﬁﬁﬁr#m@! T

Fre G Fre a‘zn @lﬁw gﬂm{ T “wurh Eqﬁmﬁr’
et qoea fiefr a1$ 3Rt T Smo

Schools “shall mamtam ‘Register of Fixed Assets’ in the prescribed format (Annexure IV
enclosed) for the fixed asset acquired under the head Revenue General/Creation of Asset grant
received and capitalized so far. Balance in the asset register should tally with the figures shown
in the Balance Sheet. All capital items scrapped/condemned shall be struck off from the asset
register as per the approval of competent authority and the value of such capital items
scraped/condemned shall be reduced from the figures shown in the balance sheet - Schedule 3
under “Fixed Assets”.

7. mmmﬁaﬁwm*mmmmmmw
I8 HAGT FA & G w AHAET P TH FAGTOr fFgeror
TR SER TUT TEH WS & q ger & gere ¥ oRwORET & faager
af¥s omar & 3 & YA & Fofedd @ raEelt F WY OSFAT S
After physical verification of fixed assets carried out penodlcally to ascertain the assets in scrap
conditions the obsolete and unserviceable items should be written off by forming a survey and
disposal committee and with the approval of competent authority. Details of assets written off
may be submitted along with such documents enclosed supporting to Schedule - 3 of final
accounts.

g




10.9

13,

12.

Please note that the expenditure on fixed assets under furniture & fixtures, ICT
equipments, Music instruments, Sports Equipments etc. exceeding threshold limit of
Rupees One Lakh or three years of useful life either or the two will be treated as
Capital items & booked under Capital Expenditure. In short expenditure on

consumables having value of less than one lakh or less than three years of useful |

life are to be treated as Revenue Expenditure.

e fggreT oaw-aeEl, Was, dfaked sFmﬁ: % fav Feeer Ruia www
TR 23 (Hefereeiep-V) H T ST 8 g

School shall also maintain a register of consumables such as statlonery chemicals, spare parts
etc. in the prescribed format GFR 23 (Annexure - V) enclosed.

wm%@raw#r g & 3R a¥ & ke @i

5%5 ?1'% SUE WX 18 & Jadd, IETE
-sa’km @rmlmmﬁamﬁr}?

ﬁ-’rcqsﬁaaﬁrm #mmmw & WY Hoee AT e

Deprec:atlon on Library Books is to be charged @ 40% and detailed list of library books in GFR
- 18 purchased/condemned during the year with necessary stock verification report may be
attached with Schedule - 3. Approval obtained from competent authority in AEES for
condemnation may also be enclosed with schedule.

w&mm?ﬁ:m ﬁaiafmrwsac—rﬂ fiags seadfed Hear st &
aﬂm%mﬁmsﬂmﬁmm?aﬂr
3?#1 EFﬂ’ mﬁém—amrﬁmm?mmw:hﬁﬁ#ﬁﬂﬂagl

ﬁT aﬁlmmmrmﬂmmm*ﬁwwﬁm
mmawﬁmmmmmﬁaﬁmml %T—rEETT?-rH
& e FAPHE F 3w Fwr F FERT M F gEw oy gtr'q‘ﬁa
YRt & F FAT 30 A9 A gHRa A s ko)

It is noticed that in some schools advances paid to the employees towards LTC; TA-DA etc. are
accounted as expenses & their recoveries are accounted as receipt which is contrary to the
accounting policies, the same may please be avoided. The advances paid towards TA, LTC, Pay
etc,, shall be accounted against advance account separately under each head. The same should
be charged to expenses only at the time of settlement of the claim, by giving corresponding
credit to the respective head of advances account to the extent the advance was paid for

adjustment.

AT A TAETRATET STAT F FIAH STATC-SFAAT F AFAIT
Wﬁmaﬁ% #r AT A W Fad W H gEAGT F wfta v

ma? 189$mmﬁ3aw“ri ﬁfrﬂwmufgﬁagrm AT &
ﬁgnaa i et T3 RE  (THEE-ATA/EAEAEr #
S Seet) (

Llhrary Depos:t & Laboratory Deposit received from students shall be accounted under current
liabilities-deposits, and when refunded, it shall be adjusted against deposits only. In terms of
Rule 189 of Receipt & Payment the unclaimed deposits for more than 3 years shall be credited

to AEES (Revenue Salary/General/Creation of Asset) account in respective schools with the |

approval of Chairman, LMC.
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He7ar®-1_/ Annexure 1
fAeife e st 2 fAer / Instructions while filling prescribed proforma |

?ﬁzaﬁﬁemmwmmammmﬁmmgﬁaaw
I
Soft copy of the prescribed format is being provided through e-mail for preparing the statement of
accounts for the year 2024-25.
A I VAT AHI/AIAT F FHOT (AA-C) Blest # R &Y veEd wEd §
The folder ‘Revenue Salary/General /Creation of Asset’ contains the following two Excel files:
i) ma?mm&aﬂmmqﬁﬁmﬁnﬁ o U9, HIG U9 AT AW G
& dferea oM it wifta va spa= @ar |
Revenue Salary/General/Creation of Asset Balance sheet, Income & Expenditure account format
along with schedules and Receipt & Payment account with brief Head of accounts.
i) PR/ FA9AST TREf & Heawd H 0
Calculation of depreciation for obsolete /unserviceable assets.
FIAT A= & / Please note that :-
1. gt gos 97 3R 319 vd @ o ¥ Heay g
The schedules are linked to Balance sheet and Income & Expenditure accounts.

2. fawga oty @& WEY FARRT Wit Ud $ETd WY ¥ Heew g

Detailed Receipt & Payment format is linked to Consolidated Receipt & Payment format.

3. mwmmﬁqﬁqﬁwafmmmﬁmmi
Necessary feeding of figures be made only in Detailed Receipt & Payment format.

4. FEH GEA SHA & WY oI Blosy H HIA HFYY W 3BAAE X o |
First download and copy the folders from e-mail on your computer hard disk.

5. e3aes fFY 1 wiest i gl wigat @ 3 e RFew ger &)

Remove read only attributes of all the files given in the folder.

6. fﬁm‘ra&zoz324ﬁmﬁﬁn§uﬁrﬁmﬂmmmaﬁﬁmmm%aﬁﬁ?wm
(st#=) ¥ | Amount shown in Previous year 2023-24 cannot be renewed or changed as it is blocked,
Please do not tamper.

7. S o F Wy AT Y T HL

Do not enter any totals and subtotals.
8. WIScll # 9T | Frs HaRkaa 9fFaar (I ar Fa#w) 7 I3
Do notadd any row or column.

9. WIgAl A FI5 Ufed (I a1 FaA) 7 gl |
Do not delete any row or column.

10. F$ i BT 7 g

Do not delete formulae,

11. Faa 9 @1 arelr FIRFET # & 33 3 AR FEA F JF T <)

Enter data in the cell which are marked in yellow colour only and save the files.

12. &rer T $r PR 7 FS o a1 gE&ar A [*d)

Do not enter any formula or values in the cell marked as blue colour.

13. J@r fRewor qof 39 @ RR & & g aggie f RO wfr & @ dwnt & el
faaror & e wfaat afRa 30 geeE o AEd (Re), 93P 1 89 &) s@Ea & Qv s fr
gfre wfer sfr 31.05.2025 ¥ T P Idd W AT F AegT § FS0 FT0-

(1) dmc@aees.gov.in (2) budacs@aees.gov.in

After ﬁnalizmg the statement of accou nts in all respects Mbeiem m_A_ssxatantAgmumsﬂmger

(1) dmc@aees.gov.in (2} hugiac_s@a_&es,gp_vm
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1.

2.

3:

i) e

ii)

WIS UF 3T e R e i By
Instructions for preparation of Receipt & Payment account
wifes va war F v g seerareer e B2 a3 # A & sy i #F wryr wifts vd seare aar ad
2024-25 & Yoo Jrar & @y gH@g T Fv 6w § 9ty oF T w¥ ey W v Ator g T
fFr M GET F R B Fv AR 3 aEr R TEEE AW A (W), da sy,
oq orEg

g5/, ﬁmmwﬁlﬂ#mﬁm#m#ﬁ#mmeﬁﬂaﬁ?lﬁm
Ww#q&wﬂwwm#mmtlmmaﬁmﬁﬁﬂ

Two separate formats for Receipt & Payment account are provided. Receipt & Payment account with brief head of
accounts form part of the audited statement of accounts for the year 2024-25. Receipt & Payment account with
all major heads and minor heads is to be prepared as per the format provided and to be submitted to AAO (Bills),
Central Office separately along with the statement of accounts. No new head of accounts should be added in the
given format. Detailed Receipt & Payment format is automatically linked to Receipt & Payment format attached to|
the balance sheet. All feeding of figures be made in the detailed Receipt & Payment format.
gaRaa fFar s @ oty v spram dar # seaf@a af 2024-25 & v ad R & F 3w 9w #
ZIAT T IS A 2023-24 Fr AT (i) AT F AP F WY FAA A & | APET TF FF AT FT -39 T
ST |
It may be ensured that the figures shown in the opening balance of cash and bank for the year 2024-25 mentioned
in Receipt & Payment account tallies with the closing balance for 2023-24. Balance against cash and bank may be
shown separately.
faeifa R HAET @ e e e faRet & seEr andfas Wity a1 anafw sEw @ fae A
Wt va A @ # wel¥a e s afge, S
As per the prescribed formats and directives provided by Ministry Net balance of actual receipt or actual payment
should appear in Receipt and Payment account. e.g.
¥ i Rer-oew ﬂwﬁ?wgﬁw#mmﬁﬁ.ﬂﬁaﬁtmﬁmw
ﬂmaﬁrﬁa%mmaﬁﬁm Fr wifee smor & ey e | g s A R e A &
Hrar |

uition fees collected from students is shown in Receipt side of ‘Receipt & Payment Account’; if any refund of

such tuition fees is made during the year, the net balance of tuition fees is to be shown on receipt side. Refund of |

such fees should not be shown on payment side.

mwmwwwerwmﬁwwﬁmmmﬂmmmgtm

T o T fEa AW wiftd oF aea o & T & AT |
Telephone charges appear on the payment side of ‘Receipt & Payment Account’; if any receipts of personal STD
calls are received, the net balance of Telephone charges should appear on the payment side of R & P account.

iii) a@rer AT Hear HRA, AT AV FEWE HaT WAH, SEETOT AT gear 3w F Awet # av F e

+

5.

6.

arFaia® g Fr ag ME-FTHU AT Hedr, AT HAU FEIS HaT, wwmmtm
:ﬁ:nﬂwml HforgeIte 3T B HT ¥ ZUNAT ST | e AT, aﬁtwmmmm
|

In case of LTC advance, TA/DA advance, Transfer TA advance the actual expenditure charged during the year
should be shown as payments against under the head of Expenditure - LTC , TA/DA , Transfer TA etc.. Unsettled
advances may be showed distinctly. The refunds received if any should be subtracted and shown as net figure.

T # A= #a‘rwﬂ:ﬁvaﬁ?mm ¥ T e ¥, 3 wr ¥ ik F FEd Awsad F EA
wfaens wfafte F{| 58 9% @0 & §7 & wiita Her 7 Fara a7 @

if the cheque is cancelled reverse entry should be passed in Cash book under the same head of account where the
amount was debited for;ayment. It should not be shown on receipt side as cancellation of cheque.

Wi UF ITAN S (F) ¥9q @y ¥ IR (@) wor vd FAA F wrea @ & 9N 7 admw ¥ 3@ RoF
Y & FIH H HET-IHAT GAET A ARC |

In Receipt & Payment account, receipts on account of ‘Interest Received’ - (a) on saving account & (b) on Loans &
advances should be shown separately in current year and previous year columns.

forar e 6 a¥ 2024-25 F fAT wfey Wamﬁmmma&#fmﬁmaﬂ‘mza—m%
aﬁwmﬂ#mﬁummaﬁmtﬂgm ¥ o af $r Rewor & € of@ds 787 #1390 Flen
¥ o e aftade #r 7 Iawu(Esies) ¥

It may be ensured that pre\nous year figures taken in the receipt & payment account for the year 2024-25 shall be
the same as shown in the current year figures for the previous year 2023-24. Please do not tamper previous
year’s statement of accounts and no changes is allowed under same column as it is blocked.
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- nn I

Fif®-fadlr Raor dar & F @ Rl

Guidelines for Finalization of Annual Financial Statements

a¥ 2024-25 & fov @ AR S AT féar sme R
While finalizing the accounts for the year 2024-25, it may be ensured that:

3UART YAYT H S FE-HE A Sl AROEIDET FAOTT SUEHR-12-3 WY HeAIA) |
mﬁ;wmmﬂmﬂ:mgmmg;mﬁﬁnﬁgmwmmwmmﬁi
FO-TA DR 0| AT T I T & IER ARAfad Wiedt e anedtad s &
HihS W FA & T Foffera eaeaa-Il # RU v gl &1 are w31

The figures in the utilization certificate should be filled in correctly (Utilization certificate in GFR
- 12A format enclosed). The total receipts and total payments arrived as per Receipt and
Payment account may be correctly shown in the utilization certificate format. To arrive at the
actual receipts and actual payments as per Receipt and Payment account instruction given in the
enclosed annex. |l may be followed.

mwmmﬁmmmmmmmﬁwm-
gREafe & foo geY @A A BER 22 (@0 [V seataa) & wurdr aReefy
ufSrET @@ gREufy OfeeT @ 0w gae 97 & 2T AT HiEE F Ay e g gl
HIIE-Il & A W, 6 W 9 # & ¢ Taege Rt @ wwdh & eare B gee-aw # |
Iwe F Ty Baw we Reei oo (7T ar) & dv ® fuife sheear 22 (@ sReafn)
# danit & dundfde R afe # = TRe |

Schools shall maintain the ‘Register of Fixed Assets’ in the prescribed format GFR 22 (Annexure ‘
IV enclosed) for fixed asset acquired from the grant received under the head Revenue
General/Creation of Asset and capitalized so far. Balance in the asset register should tally with
the figures shown in the Balance Sheet. Detailed procedure given in enclosure Il at Sr. 6 to 9
shall be strictly followed. The balance in the asset register (item wise) tally with the
figures in the balance sheet shall be submitted in prescribed GFR 22 (Capital Assets)
along with the audited statement of accounts.

< Furl oREufy s wEe Ao W R AR o #T F i) gesed f e 3 A
HIH . 4 Tehel qolleh Gl FeAl &1 FIoA 4 (Fhel solfp) & AT H R Jood A
Wﬁ%%ma@vmwrﬁﬁﬁﬁnmﬁ%mﬂﬁamm|
Eliyl
Fixed assets are shown at their gross value and the depreciation part is shown in
“Depreciation”. In schedule 3 of Balance sheet Col.No.4 represent the gross block. The
amount below Col.4 (gross block) should appear in the Balance Sheet against “Fixed Assets”
and not the amount shown under the net block.

< mwfmmwmﬁmmﬁ?aﬂmma
mmﬁmaﬁmmmmﬁap SRR & e
qx & il g ¥ gafla gEaEet F IR 9 g &)

Il capital items scrapped/condemned shall be struck off from the asset register with the
approval of competent authority and the value of such capital items scraped/condemned
shall be reduced from the amount shown in the balance sheet under “Fixed Assets” with
supporting documents.

o TN e STiIsT TR0 R AueE-anEl, W, SRR, Ffes seafe & detied AeRa
wrHe SUHEIR-23 (FHoeas-V) # ta Iusiey ot & |
School shall maintain a register of consumable such as stationery, chemicals, toner, cartridge
etc. in the prescribed format GFR - 23 (Annexure - V) enclosed.
fgarea qrsea e & o o Y9T SACEHR-18 (HeTe -VI IeFafead) & 0H
e &= |

School shall also maintain a register for Library books in the prescribed Form GFR - 18
(Annexure VI enclosed).
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+ T & 2N e TRy e ad & gl sfora wurlr oftdefe & werar seEmEnad) &
TSN ST AR $W 319 U4 a7 oEr A FE H. 5 & auid poe
Amount capitalized during the year i.e. fixed assets acquired during the year are to be
deducted from Grant-in-aid (Recurring) and shown in Schedule No.5 of Income and
Expenditure account.

& QAT HT I 1 F SEgEon gHa BN & Rod af f1 $ e & ad & 3w F
Ay & 7 F R A F R g R Fr FEWEHE A qwr R e wm &
FAART Jiftrw/aAr $r v ufdr F weer: SevgeEr s | |
Presentation of Schedule 1 of Balance Sheet: Previous year total figure of Corpus Fund is to
be shown as Balance as at the beginning of the year. The amount capitalized during the
year is to be added first and then balance of surplus/deficit transferred from Income and
Expenditure account is to be added /deducted respectively.

& HeUEH & WayE: ¥ F AU FeE ( 3, FA H. 7) T HT UF TG A@T

%m%gm@éﬂ?aﬂﬁmﬁlwﬁw 2 # FAAW 2FAT UE
SraurAl & J | (FHAT 3, FaH H. 8 F AT AT HHE AW B TRO) | Wiy
& ¥ # Fegerd # &t 38 9R9T F WY HeJose-1 A FaAfead gl |
Depreciation: Depreciation for current year (Schedule 3, Col.N0.7) is to be shown under
Income & Expenditure account against column “Depreciation (Current year)”. Rates of
depreciation as CBDT are enclosed in Enclosure I with this circular.

Jar-forgfy Raemr &g waue - a¥ 2024-25 ¥ Far-Pgly Raemw e swem, sftafiardem

& fou dAims Heaa # deiER § are & ag A Srean | 3T ¥ fav 3aF
[Feg & Tl FFaRat & 31 A, 2025mﬁﬁmwﬁtgamﬁamw
& 18/01/2024 & 9 H. 1.5 RLA/AQWIHEE WaU/2023-24/1400 F FFER 10 IHUA,
2025 @& A &I
isi i : The actuarial valuation towards retirement benefits i.e.
gratuity, superannuation / pension for the year 2024-25 will be provided after obtaining from
Actuaries. For this purpose you may submit the details in respect of all the employees at your
school/center as of 31t March 2025 in the prescribed format as per this office letter No.
AEES/ACCTS/AV/2023-24/1400 dated 19.01.2024 on or before 10 April, 2025.

#ﬁawmﬁmmﬁzou-zs*m!ﬁawmﬁ Eicpic)
fagarera garr st & # A o smoy

Provision for Accumulated Leave Encashment: Provision for accumulated leave encashment for
the financial year 2024-25 is to be included by the School in the statement of accounts.

&) I SFATU UF WY F IHaeta g #r 2 # RMT a1 AT G FHaror
& fow a¥ 2023-24 ¥ WAy @ T 2024-25 F @IA-GE A o FAT ST |
The amount of provision for the year 2023-24 for accumulated leave encashment shown in
Schedule 2 of Balance sheet - Current liabilities and provisions is to be carried forward to
the ledger of 2024-25.

W) AAFH & ATA F I§ 2024-25 F AU dAES Hodd AT seen R wEre Hr ST arelr
mwwﬂmmmﬁwmwmwamﬁmf
Fog FI FTasft|
The actuarial valuation for 2024-25 will be done through actuaries and the amount to be
provided will be intimated to respective school/center only after receipt of data from
respective school and valuation report from Actuaries.

M) a¥ 2024-25 F AT werE HT I ardr IR 2023-24 F QAU yrE@uE AR 2024-25 F QU
arEdfas Hede R & JaT g '
The amount to be provided for 2024-25 will be the difference in the provision for 2023-24
and actual valuation amount for 2024-25.
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Schedule 2 Current Liabilities & Provisions - All probable head of accounts are incorporated in |
this schedule. Whichever applicable to the respective schools may be filled up correctly. Other
heads of accounts may be kept blank. No new head of accounts should be added. However,
head of account for provisions other than given in Sch-2 B may be mentioned under Others at
Sr.No.19. MCA/MCA interest/HBA/HBA interest payable to other centers may be filled at Sr.

No.13.

TATHSIUA-HIIHRT o & Wau=- av 2024-25 & fov wf .55 F 2T TATHIITS-
HHRT Yl &g Waud -2 GAAE SFaT F W qeF & e 7 & FiE
gae foHATe !{]ﬂﬂm FEr , e3.RH., #a$ g@m e

Provision for NSDL-CRA charges: - Provision for NSDL CRA charges payable for all AEC Schools |

for the year 2024-25 is not required in Schedule-2 current Liability against Professional Charges

as it is payable by Central Office, AEES on quarterly basis at Mumbai.
Ty aREefaal. wurl oREefeal o e & AT gaune: ( &1 HHAT 3)

Fixed assets: Provision for Depreciation on fixed assets: (Schedule 3 of Balance sheet)

®TH W

Column No.

FARF UM / Amount pertains to:

1

S A a¥ & PIoH A 4 & FA g aIReT/

2

Figures should correspond to the lasgears Col.No.4

av & oK @Uer I8 IRETTdr H ARAHeA /

Cost/value of the assets purchased during the year

a¥ & 2R el e & AR /

Cost/value of the asset condemned during the year =

o T, W 4 1 T A S WAl & A & W e e
ATl TF IwS qETT F a3 ¥ T & dEey &/ |

Formula incorporated, grand total of col. No.4 should match with totals in your ledger
accounts. This figure is automatically linked to Balance sheet against sch.3

7 Y HTGA 3 & FIH A. 8 F WA gl AT/

Should correspond to Col.No.8 of last year sch.3

a&#dhmagqmmﬁaqﬁ%ﬁwwéﬁéaﬁwl R
& AT AT AU g AC FT HeH o / Total depreciation provided on asset

condemned during the year. Refer Note for calculation of total depreciation provided.

a&*ﬁvgmm B FfaH A 7 F AR T UG AT oAdl
ar a¥ & fov Foag # gy § S gfafeear £ s

FeAEH WIT ¥ (FoH A 7 FA AE)

qitEufaat & a1 (FfeH . 7 ?T-I 7raT)

Depreciation for the year is calculated automatically. The grand total of Col.No.7 linked ta
Income & expenditure account “Depreciation for current year”. Journal Entries to be
passed:

Depreciation Account Dr (Grand total of Col.N0.7) |
To Name of Fixed Asset (Grand total of Col.No.7)

3 T FW AeACH T AT § AR Ao A 8 @ Fo A9, qoT 9F §
wafta g/ :
Total depreciation provided is calculated automatically and the grand total of col.No.8 is
connected to Depreciation column in Balance Sheet

HiFs Tad. IREiad &/

Figures will be automatically calculated

10

HHS Tad et ar / |
Figures will be automatically calculated T |
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feroqufy -

EEand) = mﬁﬂgﬁ;ﬁwgmmmmmmam#ﬁm
Il & e | PR/ He[IAIST FTHIAT 1 Hed aCe-@Id STeret

& fT orEmERoT 9fhar gt 55 WA 9T

Note:

Obsolete and unserviceable items should be written off by forming a survey and disposal

committee and only after the approval of competent authorities in AEES. Accounting procedure

to write off the cost of obsolete and unserviceable items is given overleaf:

IFR/ HTAsT IREIfET & &I AT
Calculation of depreciation on obsolete/unserviceable asset :
9ET "L Wrar-agr A fhr ar 9T ¥ ot Ar EfR” oidE & ve @rEr @i

Step 1: An account by the heading “Profit or Loss on sale or condemnation” should be opened in
ledger.

g Wt frfafaa e sfafSear v gu swiea a@r & #ias 3 # IR wEiaia &)

Step 2: Transfer the amount in Col.3 to the above account by passing following Journal entry

fashr/sreToare efva & smv/eTfs @r.......... q af¥r &/ Amt.Rs.

Proﬁt/Loss on sale on condemnation A/c --=--- Dr

S (Tl aREef & A =@
To (Name of the fixed asset) A/c AR & /Amt. Rs.

IR EUNOELp .)@ﬁaﬁf?ﬁﬁﬂhﬂ SEATAS THOT HATed WIed Y |
i) HoIerH & & T

Step3 : i) Obtain documentary proof for determining date of purchase
ii) Check the rate of depreciation

ater = T .)ufa'trﬁmﬁ wmﬁﬁmgxﬁ-ﬁ%mwwwmmm
g9 & TTIET HieH A 6 F Ty Aa aar aifew

Step4: i) Ifthe assetisof more than 10 years old then the full value of depreciation which
should match with Col.No.6 against individual asset.

R = | s S q Tfyr ¥/ Amt. Rs.
DepreciationA/c ~  -=---- Dr

fosfr ar el 2T & o ar g @ TfRr %,/ Amt. Rs.

To Profit or Loss on sale on condemnation AJe

i) afe aEafa 10 @1 & &7 & & ar TP/ qREfd 9 Fd AcIed
AP EART $79¢ Hiec dog fafer ﬁma&a‘:mqﬁsm’ﬁa
ACTH  HeIerd I 0T HY
ii) If the asset is less than 10 years old, calculate the value of depreciation by utilizing
the software for total depreciation on obsolete/unserviceable asset input Cost
Value Method and rate of depreciation for year one.
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gREufar & @de af @ a9l & HUR W H§9d Hedew wefta F
aﬁmmmgm%ﬁmw %mmﬁwﬁ.eﬁgﬁmi e

Based on the completed years from the year of acquiring of asset, a cumulative depreciation
should be shown under the respective years. This figure should be entered in col. No. 6 after
recording the following Journal entries.

Qrar — ufr ¥,/ Amt. Rs.
DepreciationA/c  eeeee- Dr
ST & g W R & AR @ | |
To Profit/Loss on condemnation A/c TfA F. / Amt. Rs.
qrEar aIoT:
i) Wmawmmmmmaﬁggmwﬁmmw
RIGEE IR F AT F T H AET iR HgA 10 I
AT trﬁm(%rﬁ a'g'ma # Zeifar sreer |

ii) %lﬁﬁ#ﬁémmygmmwmmﬁaaﬂaﬁm#

i) ﬁ?ﬂa%gam mﬁqﬁﬂagﬁmgw’ggﬁm*wﬁww

iv) i IR eifta emvEfa @ar # #8 $fEe d6w F ar s ww F A
Hoger B T, & dga aRwafy F sepoeh ofte ar A & anr & i |

Step 5 :

i) If no sale proceeds are received on condemnation the balance (if any) in Profit/loss on

condemnation A/c shall be treated as expenditure and shown under Sch.10 Others -
Unserviceable assets written off.

ii) If any sale proceeds received the same should be first credited to ‘Profit/loss on
condemnation A/c".

iii) If ‘Profit/loss on condemnation account’ shows debit balance, it should be shown as
expenditure under sch.10 Others - Unserviceable assets written off.

iv) If ‘Profit/Loss on condemnation A/c’ shows a credit balance, it should be shown as
income under Sch.8. h. Profit on condemnation or sale of asset.
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9. 4 A aREgfaal, ®wor vg HfEE

Schedule 4 Current Assets, Loans & advances.

%) TIART IREIAAT / Current Assets :

B A A AV AR Rererdt # 3wgT wH F 3 # W S0 | aud @al @/ fFaer
ST A dF H FAT AR A HA T 4 F | mwwmmm#%qﬁmm
af¥e o & WY 39y W S0 | gAPad frar oo B R sferd srot @ 9 9
9T o & &=, 31.03.2025 d%F &Y H FIS FFAr AV AdT & |

Cash balances in hand and imprest with schools should be filled at Sr.No.3. Bank balance in Saving
account/Current account/Fixed Deposit should be filled at Sr.No.4. Necessary certificates may be
obtained from your banker and made available with final Accounts. It may be ensured that no cash in
hand as on 31.03.2025 be available unless required for any unavoidable reason.

@) HoT, HAA g 377 gREIRAT / Loans, advances and other assets :

SERT A AR Ay, s Wt 3w IR e Wa wRE Y R FEfT FEa & s
Mﬁﬁw_ﬁmmmgm?m$aﬁm%ﬂm(m
Rufa) o ¥ . 3 9 g _aral # @t & gel wedr o ) 3 Fewl § wrew
AT B FH T (i) 3 wrw F anf@Fe fBFar Fw)

Balances of outstanding advances, interest bearing and non-interest bearing should be filled up in
respective columns provided. Detailed list of employees against whom the advances are outstanding
and reason for non-settlement of these advances (the present status) shall be enclosed. At Sr. No. 3
Claims receivable contains all probable head of accounts. Advances receivable from other centers may
be incorporated at Sr. No. (i) - Advances receivable.

(= ) sreafire T (T 945%) / Deferred Revenue (Students fees)

T UEHT Tt / giaae st g garar 4w £ F few 79 G ad F S P g awar &) a2 ft
FATAT 74T 2 T T O7F a0 A a9 F o Fréars oF § 9w @ 81 a7 2024-25 F e =% 27 afe
& wifad w9, 31 W=, 2025 FT THEAT AT F FT F A9 TRAFHAT ATTAT 4T (TH) ITT 95F
(ATIHAT 6) F TE-AAA/AE/AT AT &1 i & arfts 't 7 fmEar s 2

(B) Deferred Revenue (Students Fees)

It has been reported by some of the AEC Schools / Jr. Colleges that there are Tuition fee dues
during the previous financial year. It is also reported that action is being initiated to recover the said
fee dues. Pending receipts of the fee dues for the year 2024-25, the amount outstanding as on

31st March, 2025 is to be shown in annual accounts of Revenue-Salary/General Account “Current
Assets” (Schedule-4B(m) - Fees Receivable ) and Deferred Revenue Fee (Schedule-6).

% g, W iEE i wmesd Raa / sfr Faaw § e Bl oot & Fo awrar forer g
39 A0l % |ArAT % FrreE Ao § gfafEfErT 725 Fer o aws-aamameEa T # qaie w
¥ T2 I & STy Tior # v-afafde SEfim osEw® vd awfEEe ¥ arfvs st oo
FATAT F1 T F THATH F7 qATE F =7 § Fv syoan, S5 afivay & Famaat F afaa § far s |
Further, it is on record that the fee outstanding for the previous financial years in respect of some
AECS/JC was not reflected in annual statements of accounts of those years. The non-reflection of
said fee receivable amount under PUVVN A/c. of respective AEC Schools / Jr. Colleges annual
audited statements will be viewed as ‘supressing of loss of revenue’ which has to be viewed
seriously as lapses on the part of the School.
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ot el af & g 37 awt & fAv awEn e, AR FF A, 3 AR = w A seEh 6
# 3 Y & dga Rwmr ar & | 39 AT F TH GANT 9F HadA AT A0 HEH q@
aeiiar arar gr @Y 31.03.2025 #r sEH Witadt & AT FS O YoF I T |

The outstanding fee for those years received in current financial year, if any be showed under same
head in Schedule 6 of Income & Expenditure Account. A certificate to that effect be enclosed showing no
students fees are outstanding for its receipts as on 31.3.2025.
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schedule 12 - (BEING PREPARED IN CENTRAL OFFICE)

31.03.2025 ®1 FATST a¥ & o@T & AU HET i g
Schedule Forming Part of Accounts for the year ended 31.03.2025

g / Schedule 12 : Fgaqor a@wor Afear / Significant Accounting Policies
faat®/Date :

T /Place
YHTATAT, Principal 3EYET, TAT. . H/Chairman, LMC TG AWHR /
9.3.Rr 4. AECS- q.3.[R1.9. AECS- gsfteor §. T a@ftd

Chartered Accountant
Stamp with Regn. No.

schedule 13 - (TO BE PREPARED BY RESPECTIVE SCHOOL)

31.03.2025 @t FA a¥ & o@m & fAuRe HeT v g
Schedule Forming Part of Accounts for the year ended 31.03.2025.

3t / Schedule 13 : @& st Reafdraf / Notes on Accounts

e F/Date :

1= /Place

QHTATE, Principal 37EET, TUT.9.H/Chairman, LMC HALT AWHR /
9.3.r 4. AECS- 9.3.R1.H. AECS- YSfiToT §. T2 Afta

Chartered Accountant
Stamp with Regn. No.
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QAIY] ST fEor §¥T / ATOMIC ENERGY EDUCATION SOCIETY

fagaT@g F A / Name of the school :
Register of Fixed Assets (GFR 22)

&g / centre :
wurlt aRwafar Wt (@ Rl e 22)

TSI -AAT /g9l & A#T  ®Er/ Revenue-General /Creation of Asset ACCOUNT

HHAATAS
{Capital- 22;

I IEA0T /| Feirey vd fheray I3 / CAPITAL EQUIPMENT/ FURNITURE AND FIXTURE REGISTER

EEILIGH
(ufEafaar guia: a1 oA §9 § TEHT He g ¥ & @4 B AIfeT / Assets acquired wholly or substantially out of Government grants)

/ Annexare -IV

Tl yREaRRT & A1 U9 [@@T0T Name and description of the Fixed Assets
iy il
e | whd s | v ) | ST | ke R / | R b | et - ﬁmﬁm — | oy |
Equipment/ | RET0r / Particularsof | Nameofsupplierand |o 2" 'y | o | Dateof | R BillNo. | 3 Valueof | * % 1 b Latanr '{ﬂ:d} Remarks | S8R0 e S
F&F No. the asset acquired address Da.le : acquisition and Date the assets D:,‘:::;: ‘e T 1 WY e Stuck Al :minl "?"
acquired ¢ “ ' Holder | Principa
1 j 3 7 5 3 7 ) ] 0 {1
| y
|
" alieate
FTotal s mdee s
WA, QEFER - -

FiF & § gEann
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f@gare T &1 AH / Name of the School:
#g / Centre:

Helol#ed® / Annexure V
__Consumable-23

“GTATI] Soil TIETOT GEAT / ATOMIC ENERGY EDUCATION SOCIETY

3N a3 H wieh WoreeT - @ awall, Tarafas, #fARe 9of 3./ Stock Register of Consumables such as Stationery, Chemicals, Spare Parts, etc.
(|TH fadirr favery / GFR 23)

d¥q &1 «IH / Name of Article :

w@r AT / Unit of Accounts::

R / S R . oy wy / | Wt aEat & - Issue |fEtw gfEOr oY wiE e e /| Fmed /i
faor / Particulars =% / Suppliers / / Sign /
Date I Receipt Voucher No. / QTY Issued | /Balance on stock | Unit Price of Stock Attested by
nvoice No. and Date Holder Principal
1 2 3 4 S 6 7 8
FdATotal

i UREH & AR

qyEEd, 9.5.6. @




Helel?eish /| Annexure VI

" (Library-18)
9IA Far Rreror wwr / ATOMIC ENERGY EDUCATION SOCIETY
faeare #1 AH / Name of the School:
&g /Centre:
T B @as / GFR 18)
Sy TRUEY Yla® / LIBRARY ACCESSION REGISTER

: ./ f FE T UH av / : : faw 7. 3t | weE Rew/ froaoh

a:::e! Aoveusion m:r 'n':lflel Volnm: WY Faos & | - Taas uk 1:}:. mﬂmml cuuﬂ a"1'1‘::: 7 Book:.o ‘:::.{ R Bill | Withdrawn | o 1':.
Number Publisher publication y No. & Date date IR

1 2 3 4 5 6 7 8 g 10 11 12 13 14 15

F/ Total

Flh RS & g

U, 3%




Hﬂ?-lﬂﬁ?- VllfAnnexure-Vllg

fefrr @ 2023-24 & o wreer or@r Raolt & orfr 7 REefa?

DISCRIPANCIES NOTICED IN THE STATEMENT OF ACCOUNT RECEIVED FOR THE FINANCIAL

YEAR 2023-24
| wE. oy aE Rmafaat HURTcHF FITars B
‘ Sr.No. Discrepancies Noticed Corrective Action ‘
‘ 1 aﬁsﬁmmwmmmfa@mmaﬁw#ﬁ?maﬁ%ﬁf
| alrg weftfa 78 &y @ & W & &z & A wfEw R & sk weh fagwort |
| Some schools are not showing the | 3 Frfrm & T [
! center name, date. . i
[ Every school should check that the center name has been |
! ‘ incorporated in all schedules etc. and date is given in all
| statements. _
|2 | 39ART gAY o gferer & mmwmnﬁqqmwa?waﬁwmm
‘ i o7 ¥ R v 9w § e ST 5§ AWFR gaRT Rfted gl 8 vow
Fegreat # HEdiPa e A m@—dﬁ—qama&zomzsasmmﬁm-
J FEIPIA RN FEA W TG | (g e & ) wedghy e de, e
| Zlﬁzifﬂéél I aredfas T @Rd I9AeT yA©NT & A i
' tilization Certificate is prepared on e e (s rrafy |
| the letter head of the auditors Al ; il 238(1)] ¥ HPER T |
without indicating the sanction | 3G WI*d HEAEAT & AT Furer waTOTIT SET AT
order number and date for the grant | yfart 2l 3UART AT HieET & Y gty i
sanctioned to the schools in the
Utilization Certificate. Ha d@r # RU aw ymewst fr @y Bew ge
aqIfgw |
Utilization Certificate should always be prepared in the
schools’ letter head in prescribed format duly signed by the |
Chartered Accountant. Grant received during 2024-25 with
its sanction order number, date and amount actually |
received by each school sanctioned (for each installment)
should be indicated in the Utilization Certificate in a
chronological order. As per GFR 12-A [Rule 238(1)] & |
submission of Utilization certificate is mandatory for all |
grantee institution. Utilization certificate figures must tally ‘
with the figures in Receipt & Payment account.

3. lwE o wm T B B Fw mﬁwm#aﬁ%m#mmuﬁaﬁ
mmmﬁﬁﬁmmwaamw«amam
e H AV FAGgFd TR H FE mﬁmmwmmmﬁ

| wefRia 78 v w ¥ ggd & IUr aAT FER FA Wied F & A o
‘ It is also noticed that some schools | gy yreg afer |
BUE o SLow g e Sureack anousie The amount remain unutilized at the end of the year as per |
whick is. remdin wnutilized at the the ‘Receipt & Payment’ shall be shown in the Utilization ;

end of the year in the Utilization
Certificate.

| Certificate. The balance remain unutilized shown in the |
Utilization Certificate is equal to total receipt minus total |

expenditure as already shown in as the utilization certificate. |
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39ANT WA # a¥ F Zhe
fagaea fr awafas wfta sk
T 9gFd IR yeRia gt $r 78
gl

Actual receipt of the school and total
amount utilized during the year is
not shown in the Utilization
Certificate.

3T GRS F a¥ & Re wifta AR s @
& FFER et U wfea g fr arafas wifta
IR Fo ggFd I wwRa w1 whia & 7@ o
fezrea/ds & wifta AR spram d@r & B g
afewl

The actual receipt of the school and total amount utilllzed
including amount capitalized during the year as per the
Receipt & Payment account shall be shown in the utilizal:lon
certificate. The amount shown should tally with the Receipt
and Payment a/c of the school/Center.

g fAegem q@ a5t & oawt &
wede # At ax @ & uw o
g I § e faeges of
F G A& o A W ow @

Some schools are making mistake in
showing previous years balances
correctly. It is also noticed that some
schools are making totaling mistake.

3&2024—251%'5131’%#@*&@%*%?93%
{&ﬁ%mﬁ%mmm?mwmqﬁ#
few 1w &1 Fyar 39d @ A F§ gGA@ A FL| FEA
Fws et & gARadr & Qv Sz e ¥ g @
Ll

The amount shown as previous year figure in 2024-25 A/c
against each head of account is blocked and provided in soft
copy. Please do not tamper the said amount Kindly check the
totals manually to ensure correction.

ol derford ad & AT ayedr
T Yo F FHMNA faaRon/aorEr
T A A AR FAEY W
S a3 ¥

Fees collected for next academic

year is not accounted properly and
remitted in time.

mﬁmwﬁmﬁ#WSQ;aﬁm
¥ WER oF AR & U g wh aREr sedw

Reares zamT 3a% Aftga &9 # R d@dta
@rar # faar el serads fde & @ fr e IR
e eyl & FqER ure faed af (2024-25) &
gl e derfores ad Ui 2025-26 @ w9 ayw
awm#ﬁ#mmmmwzoz4-2sa;
goe-a9 # “2025-26 & AU Yok FT H IHA- 'ﬂ‘l?{
&g IR grEre %mmﬁl

In terms of provision under Rule 6 of Receipt & Payment
Rues “All money received on account of fees etc. shall,
without undue delay be deposited in the respective
accounts maintained by each schools with its accredited |
bank” and as per the accounting principles the fees collected

during the current financial year (2024-25) which pertains
to the next Academic year i.e. 2025-26 should be timely |
deposited in bank and the same is to be reflected in the |
balance sheet of 2024-2025 under “Current Liabilities &

Provision-as Fees collected for 2025-26" e




afEafe e & av & gom-
9T A HwSt & aUa g Ry
FLAT TATOTYT SF@H FoA@r
trﬁﬁiaﬁamaimuﬁaﬂﬁ

forar amar &)

Certificate to the effect that the
balance in the asset register tally
with the figures in the balance sheet
is not submitted along with audited
statement of accounts

| ofr R v @ W AR et w9 A e
R e (mad) TR ¥ @i aE R
sREefaat & v Aol gwe & e oRwafeat &
faawor 7@ #51 ter B oREefr Wy #& 9w e
Hr FEfta yeqgfEdl & wERla Hiwst F | g
ART| AEHR & IR AT FEET oSS 0
AW F adEd@a Javor & ary oRwufy o #
AV H Ja«-99 # Hidsl & & g gy Far
fFuiRa weg Rftea &7 & max wga &) A F
A # Aean ww wame Roe o g
HeAdsT |

No Schools are sending the details of Fixed Assets’ in the
prescribed format for the fixed asset acquired from the Non-
plan (Recurring) grant received and capitalized so far.
Balance in the asset register should tally with the figures
shown in respective schedules of Balance Sheet. Duly filled
in prescribed format as per GFR to the effect that the balance
in the asset register (item wise) tally with the figures in the
balance sheet, must be submitted along with the audited
statement of accounts sent to Central office. A copy of latest

stock verification report shall be enclosed in support) of
certification.

HOFR Aol A Joa-99 &
sREefd &mer & dga 3w AR
T w@r # ¥ aur wiead AR
A AWT & dEd I HIET
d TFRIcAS U e @8
faaror fer el €1 ofr Faw
Hfow @ @ W F F v
g Y & Ewa & &

FAT ‘T H yerRig o Hir a3
gl

Most of schools have showed the
negative amount Income in Income
& Expenditure A/c; Under Asset side
of Balance Sheet and Payment side
of Receipt & Payment Account
without giving its details. The
amount is also shown as ‘Others’
instead of accounting under proper
head to just tally the final account.

e e
FraamEe & yEuEt & ER R s uf A Faw
FEn ¥ Fas & T W F w9 A witild &3 F
aamﬂm*ﬁ:ﬁ#ﬁﬁm—aﬂmﬁwmlsﬂﬁ
qegfy & @ e AR R s o & @Ea @S
fr FFReRE O weRla & fr Swl FEw HaHE §9
S AR e F wgd W ¥ @ o
iRt #r e @ gy Rear STl dEnt A e
T 3 ¥ qF HaRw awedee, W gEy wER
v (faeq) & &b -y wrea & v s

As per Receipt & Payment Rules and provisions of General
Financial Rules, each and every rupee shall be accounted
under proper head of account instead of showing the amount
as ‘Others’ for mere tally of accounts. Such recurrence may
be avoided and no negative amount be showed under any
head of account. Due care may be taken to trace out such
discrepancies before its finalization and onward submission
to central office. Necessary guidance from Internal Auditar,
member LMC (Finance) may be obtained before finalization

of accounts.




dirgvery wfd wafead & aga
WA WE-EEr AE gUiT )
|qﬁwwm#msﬂm
gl

T ¥ 2= dvavaey F @v
fFr v gyEue FHERIt @
Ed & fRU T Rfrear saat f
gfaqfed & =& gerw v

Provision under CHSS per Capita are
not shown correctly resulting
thereby excess of expenditure over
income.

The provision for CHSS made is not
reduced to the effect of
Reimbursement of medical expenses
already made to the staff during the
year.

AR T A (HSH) F T F A YAF AF H
I & T fFafe =& =7 &1 70 Ry ot # o
AT W, SR ARAE e vee R amar &) Bl e
A A Rl o & qea 3RERa weue 7 v @ G
& wafa Rfvcar wamr e deavaee ofy =g @
H9F Fz W Py Rfecar wemr, afr awp @, @ Rfeer
faat r gfagfd & v v v anafas g @ s 3
giafiea 7 & s

After introduction of Monthly Expenditure Plan (MEP), due
care shall be taken to incur the expenditure within same
financial year by distributing the amount equally in each
month, as monthly grant is provided. In no case, random
provision shall be shown under any head unless it is
confirmed from respective Medical division e.g. CHSS per
capita by reducing actual expenditure made towards

reimbursement of medical bills from respective medical
division located at your centre, if applicable.

10.

fAsyasy aftwafaat, e anfe &
R guar IR oy FEwE,
TTAY] SSi e den @ o
W T T Fa H ogaer o
faar o@r @@ & R aRr @
T Wi A SraaT)

Non intimation of condemnation of
Assets, Books etc. and write off of its
amount from books of account
without intimating to Central Office,
AEES about action taken thereon.

AR e Rl a% & st smr & e
gREafadl, e Frged, @ R & s &
T @Ay o R @ & HeEea gd R B
Tg At frar s afRe R ol fen-fader e &
F T AWHER ¥ Wed Fr S| @ A &
arg #r 75 FE F@WHT F AwWedET @aer F @y

"o # 0| eforeatd- 11 IR Hefoeers- 111 & &
5 faeqa uftkar @ 29

Most of the schools are obtaining approvals from AEES for
condemnation of various assets, old computers, books etc|at
the end of the financial year. The same shall be avoided and
necessary guidance be obtained from Chartered Accountants
of your centre. The action taken after its condemnation shall
be enclosed with Audited statements of accounts. Refer
detailed procedure given in Enclosure-II and Annexure-IIL.|

} 51

Tg o o wrar g oSt &
facdy  Rawor Ik s§dh
FqEEl W alE, dEriETs
@ JqE AR gEaRR A6 fw v
gl

It is also noticed that the Date,
auditors seal and signature have not
been affixed on financial statement
of accounts and its schedules.

7g gARad fhar oo B aEnt & ek e ik
gEHT TRl WooEr e & AW AR aeE
YSERoT wear ®fed A, Swde g AR
gEaRr few v ) |

It may be ensured that date, auditors signature and auditors
seals have been affixed on statement of accounts and all its
schedules showing the name of Auditor, Membership

registration number.
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12.

wefra 3R SR 3w ard
T 4% IcHg T FE F FHEU A
T HfaAT fr g oEnit &
faavor afed weqa adt $r 71§ B
@t F fAaor & @y sHEn
AT i adEE A wega
A& Fr T

List of outstanding advances in
respects of TA/DA, LTC, HBA, MCA,
Cycle and Special Festival advances
package “State Bank of India- UTSAV
Rupay Card” not submitted along with
the statement of accounts. The
current status of the outstanding
advances are not submitted along
with the statement of accounts.

AW & REOr & A FHARE F AH A G Ao |
FEA FEET g, Heww d Swl Ffaw o du/d,
Todrl, cER WA A adaE Ry sega i Fmw
WmﬂMﬁwmwm
A THT THA AT H Rl o sngEaat e
# g

The list showing the name of the officials against whom the
advances are outstanding must be enclosed along with the
statement of account. Current status of the advances like
TA/DA, LTC, Festival Advances shall also be furnished. Status
of the outstanding advances on the date of forwarding the
audited statement of accounts to Central Office shall| be
mentioned in remarks column.

13.

@t & @Ewor & Ty AEainE
I RO o &1 1 FaE O
I FAGT # gEqd de oS
wr &

Action taken report on auditors
report are not submitted along with
the statement of accounts to this
office.

Rt & e & B Foar awmdew # Roé @w
1 7 FEE RO dEnt & R & @y A
Y| afg F5 @AY deror A & ar ww RO dowe
F| 2024-2ozsa;ﬁ:vm$13iﬁ:rmaﬁ#{g§[
o dz & WRRE dENleE ¥ HEEE Fee (@
PERE Fiar Fr wauEr F gof w4

Schools are requested to forward action taken report on
auditors report along with the statement of accounts. If no
specific observation, then NIL report be enclosed. The
utmost care shall be taken to complete the action instructed
before finalization of Accounts for 2024-2025 with necessary |
support from statutory auditor of your centre.

14

qaa—waﬂrmu#ma\ma?

ay e 12 AR s 13
& ol 8 gl o faggrerar
A AT INERTHAIT F AR
oar o feogefy & &, St &A@

& S|

Non Enclosure of Schedule 12 and
Schedule 13 with Balance Sheet and
Income & Expenditure Account
Some of the schools have given notes
on account as their requirement, the
same shall be avoided.

mmﬁmtmmﬂ#
mmwmﬁﬁmmggaa-waﬂtm
vd T a@ & WY FeEdr 12 AR e 13 AR
mﬁwmwa\?mmﬁéﬁv
wefara orar o Reoaforat dewer Hi

School shall enclose Schedule 12 and Schedule 13 with
Balance Sheet and Income and Expenditure Account stating
therein all the specific accounting policies observed with
contingent liabilities and notes on account maintained at
respective centre with the signature and seal of Auditor. |
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15 | yégrmadsdn oo

RTE/SEEP Expenditure

TS A AR F AT ST @ & e
§% WA wwEEd =77, 3 R, 3 va emw o AR
it vd spETate fawor #r g F & a7 Hod F
e gy Se| wrEuE, afy ¥, qee-a & aeh S ||
RTE/SEEP expenditure incurred if any from Revenue
Salary/General/Creation of Asset account may be shown
under the columns provided in schedules of Incomni
nt.

Expenditure account and Receipt & Payment State
Provisions made, if any, may be shown in Balance Sheet.
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AR AL, avho,
A e wfaAr v

fA9erT |

Settlement of advances towards
Transfer TA, TA/DA, LTC etc.

TE W AT F 0F Few ¥ gAY Few W EIEIERA
e v seiarl gamr o ¢ yfE A @ adn &

aﬁm#wﬁmﬁzﬁmglmmaﬁr
fITeRT &9 dewrer FtaTs oF B e | R a¥ 2024
25$ahmamwjﬁwmwwmwﬁaﬁﬁfw

ST |

It is observed that the advances drawn by employee who
has been transferred from one centre to another are shown
in books of accounts as unsettled. The action may be
initiated immediately to settle the outstanding advances.
Last Pay Certificate issued/received during the ﬁnanc;al
year 2024-25 may be referred.
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